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Event Reporting and Financial Transactions 

 

To view the Reporting, Financial records and Download Documents, club 

administrators can access this from their Manage Events.  

 

By clicking Manage Events, you will have the option to View, click View to review 

the event setup and reporting.  

 

The following page will take you to the Event Details. From here you will be able to 

review the setup including the Details, Registration, Clubs & Locations, Officials & 

Endorsements, Classes, Supp Regs and Products & Questions.  

If any information requires changing or updating, you can click ‘Cancel’ which will 

revert the event into Inactive, which you will be able to edit before resubmitting for 

approval.   

 

View Participants, Reports and Download Documents will also be available.  

Clicking ‘View Participants’ will display all attendees of the event, including Riders, 

Officials and Coaches and includes their Name, RiderNet ID, Licence Status, Address, 

Emergency Contact and Ambulance Fund information.  
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The information can be downloaded and exported in a CSV format.  

NOTE: riders that are highlighted red do NOT have a valid or current MA licence. 

They will need to be contacted to renew their licence or purchase a licence for the 

event.  

 

By clicking on ‘View’, this will open a window on the screen which will allow you to 

view the member in greater detail, including: 

• Details – personal details, address, emergency contacts and insurance 

information 

• Classes – classes entered for the event 

• Licences – current licences held by the rider 

• Endorsements- list of the valid endorsements for the rider 

• Suspensions – any current suspensions applied to the rider, including the 

type and when they were suspended 
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REPORTS: 

 

Clicking ‘Reports’ will display the reports available to Event and Club Administrators.  

The following reports are available: 

• Participants 

• Riders/Class 

• Rider/Products 

• Questions 

• Medical  

• Supp Regs 

• Event Payments 

 

 

The ‘Participants’ report will redirect to the Event Participants page and display the 

same information.  

 

Riders/Class report will show the riders entered and information regarding their 

entries including, Class, Race Plate, Sponsors, Class Fees, Bike details, as well as 

personal information, licencing, and paid status.  

 

The report can be downloaded and exported in a CSV format.  

 



  

4 | of 28   

MOTORCYCLING 

A U S T R A L I A  

Ride. Race. Enjoy. 

ABN 83 057 830 083 

 

Office 38 

1 International Drive 

West Meadows 

Victoria  3043 

Australia 

 

P.O.  Box  2162  

Glads tone Park   

V ic tor ia   3043  

 

 

Tel:  (03) 9684 0500 

E: mail@ma.org.au 

www.ma.org.au 

 

International 

Tel: +61 3 9684 0500 
 

The national body of 

motorcycle sport in 

Australia affiliated to the 

Federation Internationale de 

Motocyclisme [F.I.M] 

 

       

         Supported by 

 

 

 

 

 

 

 

 

 

 

 

The Riders/Products report will show the riders name, RiderNet ID, DOB, Product, 

Quantity, Price of each Unit and Total price. 

The report can be downloaded and exported in a CSV format.  

 

 

 

 

 

The Questions report will show the any questions that had been setup during the 

registration process, the answers, rider name, DOB and RiderNet ID. 

The report can be downloaded and exported in a CSV format.  
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The Medical Report will display the basic member information including their full 

name, DOB, address, emergency contact and ambulance fund information. This 

report is also available for download on the top right-hand corner of the report.  

 

 

 

The Supp Regs Report will display in a new window the regulations for the event. 

This is the same information that is displayed for members as they process their 

event registrations – Terms and Conditions.  

 

 

The Event Payment Report will show all the transactions involved with the event, 

e.g. entries and products 

 

Initially, the report will display as blank and will require you to define the Payment 

Type (All) and Exclude Batch Paid (Yes/No). After you have selected the appropriate 

options, click ‘Generate Report’ 

 

NOTE: You will need to have Pop-Ups enabled for RiderNet as this report will 

automatically download and open once generated 
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DOWNLOAD DOCUMENTS:  

The documents available in the Download Documents page are as follows: 

• Meeting Approval – confirmation that the event has been approved 

including organiser/promoter, address, permit number, meeting name, 

venue, and date 

• Permit – proof that the event has been approved and permitted by the RCB 

• Rider Participation – used for calculating rider levies  

• Sign-on Sheet – downloadable sheet used for event sign-on as well as the 

contract to participate at the event  

 

 

 

 

  

 


